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Thank you for using the Aidia Legal application. Please send your comments to support@aidialegal.com 

 

What to do How to do 
Login 
 

Enter your email address on our record and password assigned to you. 
 

       
 
 
Change Language 
Log out 
Change password 

Top right corner 
 

  
Firm (Cabinet) 
Information 
 
 
 
 
 
 
 
 
Upload Logo 
 
* are required fields 
 
 
 
Upload  
Documents 
 
Save 

Go to CONFIGURATION > Cabinet (Top right corner). 
 

  
 
Firm (Cabinet) Screen :  
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Client Information 
 
 
 
 
 
 
 
 
Add a new client 
 
 
Edit existing client 
Details is ReadOnly 
 
 
 
 
Each client is 
incremented by 1 by 
the system but you 
can keep legacy file 
number 
 
Upload ID Proof 
 
Add a new mandate 
/Update Existing 
Mandate 
 
 
Alternately, 
find a Mandate 
directly 

Go to CONFIGURATION > Clients (Top right corner). 

 
 
List of clients shown: 

 
 
Client Screen:  

 
 
 
Go to FAMILY > Mandate Search (Top right corner) 
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Mandate (Mandat) 
Information 
 
Generate a mandate 
letter (editable WORD 
format) by clicking 
AutoMandat button 
 
 
 
 
 
 
 
 
 
Upload a mandate 
letter 
 
  
Open the Mandate 
Letter in WORD 
 
 
 
Change information on 
screens and generate 
again by clicking 
AutoMandat button as 
many times as 
necessary 
 
 
 
 
 
 
 
Each mandate WORD 
document can be 
found in Download 
folder under a 
different name by date 
 

Mandate Tab (Default tab) 

 
 
Lower left corner: 

  
 
Proof-read and edit the WORD document as you wish. 

 
 
 
In File Explorer window: 
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Spouses 
(Conjoints) 
Information 
 
 
Upload (Marriage) 
Certificate 
 
 
Upload (Marriage) 
Contract 

Click on Spouses Tab 

  
Assets (Bien) 
Information 
 
 
 
Add a new asset 
 
 
Edit/Delete existing 
asset 

Click on Assets (Biens) Tab 
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Children (Enfants) 
Information 
 
 
 
Add a child 
 
Edit/Delete 
existing child 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Upload Birth 
Certificate 

Click on Children (Enfants) Tab. 

  
 
Individual Child Screen 
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AutoDoc Function 
 
 
Generate  
Divorce Application 
(Demande en divorce) 
by clicking AutoDoc 
button 
 
 
 
 
 
 
 
 
Download the Word 
document 
 
 
 
Open the Divorce 
Application in WORD 
 
 
 
 
 
 
 
Change information on 
screens and generate 
again by clicking 
AutoDraft button as 
many times as 
necessary 
 
 
 
Each document can be 
found in Download 
folder under a 
different name by date 
 

Click on AutoDoc Tab.  

 
 
Click on the file. 

 
 
Proof-read and edit the WORD document as you wish. 

 
 
In File Explorer window: 

 

 


